
commissionorder# l8l ' 2o tJ
PT]RCHASE AGREEMENT

FOR
EXTERIOR WINDO\il CLEANING TERM A¡fD SUPPLY

2013 is made between
Boone through the Boone County
Commission, herein "Count¡/" and Atkins Building Services and Products, Inc., herein "Contractor."

IN CONSIDERATION of the parties performance of the respective obligations contained herein,
the parties agree as follows:

l. Contract Documents - This agreement shall consist of this Purchase.Agreement, the County of
B'oone Request for Bid for ilxterior Window Cteaning Term and Supply, bid number 16-22M4R13,
any applicable addenda, and the Contractor's bid response dated March 20r2013 and executed by Mike
Wiser on behalf of the Contractor, Work Authorization Certification, Certihcation of Individual Bidder,
Certification regarding Debarment and Boone County Standard Terms and Conditions. All such
documents shall constitute the contract documents, which are attached hereto and incorporated herein by
reference. Service or product data, specihcation and literature submitted with bid response may be
permanently maintained in the County Purchasing Office bid frle for this bid if not attached. In the event
of conflict between any of the foregoing documents, this Purchase Agreement, the Request for Bid and
any applicable addenda shall prevail and control over the Contractor's bid response.

2. Contrøct Durøtion - This agreement shall commence on the date awarded and continue
through March 3lr2014 subject to the provisions for termination specified below. This agreement may
be extended beyond the expiration date by order of the County for an additional four (4) one-year
periods subject to the pricing clauses in the Contractor's bid response. This agreement may be extended
beyond the expiration date by order of the County on a month to month basis in the event the County is
unable to re-bid and/or award a new contract prior to the expiration date.

3. Purchase - The County agrees to purchase from the Contractor and the Contractor agrees to
supply the County the items as required in the bid specifications and in conformity with the contract
documents for the prices set forth in the Contractor's bid response.

4. Delivery - Contractor agrees to provide exterior window cleaning services as requested by the
Facilities Maintenance Department to meet the needs of service locations as specified in the bid document
on an "as needed" basis.

5. Billíng and Payment - AII billings shall be submitted to Boone County Facility Maintenance
forpayment at: 613F,. Ash Street, Room 107, Columbia, MO 65201. Billings may only include the
prices listed in the Contractor's bid response. No additional fees for delivery or extra services not
included in the bid response or taxes shall be included as additional charges in excess of the charges in the
Contractor's bid response to the specifications. The County agrees to pay all monthly statements within
thirty days of receipt; Contractor agrees to honor any cash or prompt payment discounts offered in its bid
response if county makes payment as pro'zided therein. In the event of a billing dispute, the County
reserves the right to withhold payment on the disputed amount; in the event the billing dispute is resolved
in favor of the Contractor, the County agrees to pay interest at a rate of 9Yo per annum on disputed
amounts withheld commencing from the last date that payment was due.

6. Bínding Effect - This agreement shall be binding upon the parties hereto and their successors
and assigns for so long as this agreement remains in full force and effect.

7. Entìre Agreement - This agreement constitutes the entire agreement between the parties and
supersedes any prior negotiations, written or verbal, and any other bid or bid specification or contractual



I

agreement. This agreement may only be amended by a signed writing executed with the same formality as

this agreement.

8. Terminatìon - This agreement may be terminated by the County upon thirty days advance

written notice for any of the following reasons or under any of the following circumstances:

a. County may terminate this agreement due to matenal breach of any term or
condition of this agreement, or

b. County may terminate this agreement if in the opinion of the Boone County
Commission if delivery of products are delayed or products delivered are not
in conformrty with bidding specifications or variances authorizedby County, or

c. If appropriations are not made available and budgeted for any calendat year.

IN WITNESS WHEREOF the parties through their duly authorized representatives have executed this
agreement on the day and year f,rrst above written.

ATKINS BUILDING SERVICES AND
PRODUCTS, rNC.

BOONE COUNTY, MTSSOURT

by:

by
K. Presiding Commi

title J 0 cr,l^ (- Ç r¿i'- zvløta rÌr--t7-

address tlLi t^tìlKcc lllrò, LkIYÐ
Lot¿*îa ñ0 69701

APPROVED AS TO FORM: A T

5 ru"J
C.J. Dykhouse, Counselor Wendy S. N County Clerk

AUDITOR CERTIFICATION
In accordance with RSMo 50.ó60, I hereby certif, that a sufÍrcient unencumbered appropriation balance exists and is available

to satisff the obligation(s) arising from this contract. (Note: Certification ofthis contract is not required ifthe terms of this

contract do not create ameasurable county obligation at this time.)

6 0|60t25
+ 3

Date Appropriation
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STANDARD TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI

Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise
specified) to the Boone County Department identified in the Request for Bid and/or Proposal

The Boone County Commission has the right to accept or reject any partor parts of all bids, to
waive technicalities, and to accept the offer the County Commission considers the most
advantageous to the County. Boone County reserves the right to award this bid on an item-by-item
basis, or an"a.ll or none" basis, whichever is in the best interest of the County.

Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and
bid sheets comprised in this bid, give the unit price, extended totals, and sign the bid.

When products ormaterials of any particular producer or manufacturer are mentioned in our
specifications, such products or materials are intended to be descriptive of type or quality and not
restricted to those mentioned.

Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the
County from them.

7

6 The delivery date shall be stated in def,rnite terms, as it will be taken into consideration in awarding
the bid.

The County Commission reserves the right to cancel all or any part of orders if delivery is not made
or work is not started as guaranteed. In case of delay, the Contractor must notifr the Purchasing
Department.

In case of default by the Contractor, the County of Boone will procure the articles or services from
other sources and hold the Bidder responsible for any excess cost occasioned thereby.

9. Failure to deliver as guaranteed may disqualifr Bidder from future bidding.

l0 Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by
escalator clauses may not be considered unless specified in the bid specifications.

11. No bid transmitted by fax machine or e-mail will be accepted

12. The County of Boone, Missouri expressly denies responsibility for, or ownership of any item
purchased until same is delivered to the County and is accepted by the County.

The County reseryes the right to award to one or multiple respondents. The County also reserves
the right to not award any item or group of items if the services can be obtained from a state or
other governmental entities contract under more favorable terms.

t4. The County, from time to time, uses federal grant funds for the procurement of goods and services.
Accordingly, the provider of goods and/or services shall comply with federal laws, rules and
regulations applicable to the funds used by the County for said procurement, and contract clauses
required by the federal government in such circumstances are incorporated herein by reference.
These clauses can generally be found in the Federal Transit Administration's Best Practices
Procurement Manual - Appendix A. Any questions regarding the applicability of federal clauses to
a particular bid should be directed to the Purchasing Department prior to bid opening.

5

I

13

15. In the event of a discrepancy between a unit price and an extended line item price, the unit price



16 Should an audit of Conhactor's invoices during the term of the Agreement, and any renewals
thereof, indicate that the County has rernitted payment on inyoices that constitute an over-charging
to the County above the pricing terms agreed to herein, the Contraotor shall issue a refund check to
the County for any over-charges within 3O-days of being notified ofthe same.



Response Form - Submìt three (3) complete
clearþ mørked on the outside left comer with
number and the due døte ønd tíme.

4.I. CompanyName:

copies of your Response ìn a síngle seuled envelope,
your company nøme and return øddress, the proposal

4.

4.2. Address:

4.3. City/Zip:

4.4. Phone Number:

\

l¿

C
l -Çzz t/2q - -Çl t¿c.¡

4.5. Fax Number:

4.8

4.8.1.

l'.173 - F?'J t? l(
4.6. E-Mail Address:

t

4.7. Federal Tax ID
L+ .] I ll7 0-r

4.7.7. Çll Corporation
( ) Partnership-Name
( ) Individual/?roprietorship - Individual Name
( ) Other (Specify)

Exterior Window Cleaning Services: We propose to furnish the equipmentlmatenaT/sewices as
indicated in this Bid Response including all labor, parts and material required to perform such worþ
provided to the County of Boone - Missouri, with transportation charges prepaid, and for the price
quoted below. All equipment/material/service shall be furnished in accordance with the County of
Boone - Missouri specifications attached hereto.
Service Location Cost per Visit

Boone County GovernmentCenter, S0l E. Walnut St.

Courthouse, 7 05 E. Walnut

Boone County Annex Building, 613 E. Ash Street

$ ts6,q *
s J-uêr I
s /€Lo o

4.9. Ilolidays: The contractor shall list the holidays observed by their
J+s+ 11 +sl

1

2

3

I

Bad#16-22MAR13 March 6,2013Page
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Resp o ns e F o rm (c o ntín ued)
4.10. The undersigned offers to furnish and deliver the articles or services as specified at the prices and

terms stated and in strict accordance with the specifications, instructions and general conditions of
bidding which have been read and understood, and all of which are made part of this order.

Authorized (Sign By Hand):

Type or Print Signed Name:
roday's nx",Jþy'2

4.11. Maximum o% Increase 2"d Confiact Period:

Maximum Yrlncrease 3'd Contract Period:

Maximum %o Increase 4th Contract Period:

Maximum o/o Increase 5th Contract Period:

Will you honor the submitted prices
4.I2. cooperative purchasing with Boone

o//o

%

5%
5%

in Boone County who participate in
Yes No

Bid#16-22MAR13 March 6,2013Page
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EXHIBIT A

PRIOR EXPERIENCE
(References of similar services for governmental agencies are preferred)

1. Prior Services Performed for: 0olì n 0u ;l ,^)

Company Name: Slaúe oÇ ll O Oolìr - A€p+ ¿+ laaar
Address: 33tf ü ff¿aov, lu) Tc nA U

Contact Name: {Un .no a á >
TelephoneNumber: ,f73- 791 .q(tl

',

Date of Contract: Ø þ t,
Length of Contract: ?-yn s

Description of Prior Services (include dates):

Ç))nào,l Cle,'.nln1 3 çþ^Y

Prior ServÍces Performed for: ku^á-+ èOele

cgmpany Name: A'y7<- ¿/a*¿n.c cc*,€_ / Orf f û +Address: A7 o t wY T, "),, ,l,u ; f., ;;.
Contact Name: fk4 | (ì sCh Or
TelephoneNumber: f ?J - gfL-\lll

Date of Contract: ¡'144rt_\ 1 ,z t L
Length of Contract: L lrt
Description of Prior Services (Ínclude dates):

Dì^ ¡r., cleealy¡ I e;-t .u/ t {f þhfs

þ o se--,ra*loq

3. Prior ServÍces Performed for: AA.í 
^

Company Name: /U f 
^ 

t;l ln C
Address: L tl-, Vor¡qS 0ì¡¿- (ot- /Ao

ContactName: [q.¡j )
Telephone Number¡73- y ?Ë -.ft 7 ?

Date of Contract: 5(.:y Lo.O ?1rnù
Length of Contract: O ryrt)g
Description of Prior Services (include dates):

çJin)o* Lteqty 3 9*or,

Bd#16-22MARí3 March 6,2013Page
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STANDARD TERMS AND CONDITIONS -BOOI¡-E COUNTY, MISSOURI

Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise
specified) to the Boone County Department identifred in the Request for Bid and/or Proposal.

The Boone County Commission has the right to accept or reject any part or parts of all bids, to
waive technicalities, and to accept the offer the County Commission considers the most
advantageous to the County. Boone County reserves the right to award this bid on an item-by-item
basis, or an "all or none" basis, whichever is in the best interest of the County.

Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and
bid sheets comprised in this bid, give the unit price, extended totals, and sign the bid.

When.products o¡ materials of any particular producer or manufacturer are mentioned in ou¡
specifications, such products or materials are intended to be descriptive of type or quality and not
restricted to those mentioned.

Do not include Federal Excise Tax or Sales and IJse Taxes in bid pÍocess, as law exempts the
County from them.

The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding
the bid.

The County Commission reserves the right to cancel all or any part of orders if delivery is not made
or work is not started as guaranteed. In case of delay, the Contractor must notiff the Purchasing
Department.

In case of default by the Contractor, the County of Boone will procure the articles or services from
other sources and hold the Bidder responsible for any excess cost occasioned thereby.

9. Failure to deliver as guaranteed may disqualify Bidder from future bidding

10. Prices must be as stated in units of quantity specified, and must be firm. Bids qualifred by escalator
clauses may not be considered unless specified in the bid specifications.

11. No bid transmitted by fax machine or e-mail will be accepted. U.S. mail only.

t2 The County of Boone, Missouri expressly denies responsibility for, or ownership of any item
purchased until same is delivered to the County and is accepted by the County.

13 The County reserves the right to award to one or multiple respondents. The County also reserves
the right to not award any item or group of items if the services can be obtained from a state or other
governmental entities contract under more favorable terms.

t4. The County, ftom time to time, uses federal grant funds for the procurement of goods and services.
Accordingly, the provider of goods and/or services shall comply with federal laws, rules and
regulations applicable to the funds used by the County for said procurement, and contract clauses
required by the federal government in such circumstances are incorporated herein by reference.
These clauses can generally be found in the Federal Transit Administration's Best Practices
Procurement Manual - Appendix A. Any questions regarding the applicability of federal clauses to
a particular bid should be directed to the Purchasing Department prior to bid opening.

i5 In the event of a discrepancy between a unit price and an extended line item price, the unit price
shall govern.

8

Page
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Bad#16-22MARI3 March 6,2013



16. Should anauditof Cont¡actor's invoices during the term of the Agreemen! and any renewals
thereof, indicate that the County has remitted payment on invoices that constitute an over-charging
to the County above the prioing terms agreed to herein, the Contractor shall issue a refund check to
the county for any over-charges within 3O-days of being notified of the same.

Bid#16-22MAR13



Boone County Purchasing
Amy Robbins
Senior Buyer

613 E. Ash Street, Room 109

Columbia, MO 65201
Phone:(573) 886-4392

Fax: (573) 886-4390

INSTRUCTIONS FOR COMPLIANCE WITII HOUSE B.TLL 1549

House F1111549 addresses the Department of Homeland Security's and the Social Security
Administration's E-Verift Program (Employment Eligibility Verification Program) that require.s the .

County to veriSr "iawful preseice" of individuals when we contract for work/service; veriff that
contractor has programs to veriflr lawful presence of their employees when contracts exceed $5,000; and a
requirement for OSHA safety training for public works projects.

The County is required to obtain certification that the bidder awarded the attached contract participates in
a federal work authoizationprogram. To obtain additional information on the Department of Homeland
Security's E-Veriff program, go to:

http://www.uscis.sov/portal/site/uscis/menuitem .ebld4c2a3e5b9ac89243c6a7543f6d7al?vnextoid:7Sbc
4051 10V

181

Piease complete and return form't4/ork Authorization Certification Pursuant to 285.530 RSMo if your
contract amount is in excess of $5,000. Attach to this form the first and last page of fhe E-Verífy
Memorandum of Understandìng thatyou completed when eirrollÍng.

If you are art lndividual/Proprietorship, then you must return the attached Certificatíon of Individual
Bidder. On that form, you may do one of the three options listed. Be sure to attach any required
information for those options as detailed on the Certification of Indivídual Bidder- If you choose option
number two, then you will also need to complete and retum the attachedformAffidavit.

Page

13
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Bad#16-22MARI3 March 6,2013



@lease complete and return with Contract)

Certifi cation Regarding
Deb arment, Suspension, Ineli gibility and Voluntary Exclusi on

Lower Tier Covered Transactions

This certification is required by the regulations implementing Executive Order !2549,Debarment and Suspension,
29 CFR Part 98 Section 98.510, Participants'responsibilities. The regulations were published as Part VII of the
ÌMay 26,1988, Federal Register (pages 19160-192ll).

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATIOÐ

(1) The prospective recipient of Federal assistance funds certifies, by submission of this proposal, that neither
it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from participation in this transaction by any Federal department or agency.

Where the prospective recipient of Federal assistance funds is unable to certiff to any of the statements in
this certification, such prospective participant shall attach an explanation to this proposal.

(2)

J Ct.tV
Name and Title of Authorized Representative

/> noh ru t3

¿)

c/
Signature Date

Bid#16-22MARI3 March 6,2013Page
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COUNTY OF BOONE - MISSOURI
WORK AUTHORIZATION CERTIFICATION

PURSUANT TO 285.530 RSMo
(FOR ALL AGREEMENTS IN EXCESS OF $5,000.00)

County of tla¿¡z
State of /4O

My I am an authorized agent of A(ki'tç !3.¿' Ði = 
J¿rv,'¿ ¿5

(Bidder). This business is enrolled and participates in a federal work authorization program for all employees

working in connection with services provided to the County. This business does not knowingly employ any person

that is an unauthorized alien in connection with the services being provided. Documentation of participation in a

federal work authoruation program is attached to this affidavit.

Furthermore, all subcontractors working on this contract shall afFrrmatively state in writing in their contracts

that they are not in violation of Section 285.530.l, shall not thereafter be in violation and submit a sworn affrdavit

under penalty of perjury that all employees are lawfully present in the United States.

)

nameis /4;K¿ ùìç¿"1

)ss

)

( ê
Affrant

.ñN"- ¿ls¿.1
Printed Name

Subscribed and sworn to before me this l0 auy of i\ 20l3

Notary

Attach to this form the E-Verify
enrolling.

that you completed when

Sæl

llv

R¡blk¡
of

for

L.

An Affirmative ActionÆqual Opportunity Institution



Tom AtKins llalnt. llnet Fax:5?3701750E

(P16ôsâ r)f

Dëpartment oJ Homeland Securlty - Verificetlon Dlvielon

Tn¡o

Dec I 2û10 10:3dam P012/01d

ffiVerify
Company lD Number: 17812S

To be acçépred ae a particlpant ln E-verify, you should only 9iq1 thr_çTqP.yer'a Eectlon

of the eignåture pagi, f yo, have any quãstions, contact Ë-Verlfy at 888'464'1218.

Employçr ToM ATKINS MAINTENANCE MANAGEI¡|ENÎ ': I

E

0r,00t2009

çt

7Þ

Psge l l cf lA E.verìfu ¡¡OU for EiôÞiaye'lRsri.eicrì tËtË iJ'23rCB
ir.r¡.r,¡r;, çl Il"l,, 1i t), 

- ¡L. 1.iItf i.i



Tom Atkins ilalnt. ilnst Fax;573?617508 Dec I 2110 1C:35am Pû13/014

HF-lfer¡ty ¿.?:t ttï :! '-

Compeny lD Number: 178129

lnformation Required for the E-Ver[y Progranr

lnform¡tisn rulatlng. lo your Company:

Gompany Nanre: TOM ATKINS MAlNlFf'lA I,¡CË ITIA¡'AGEßÍËil1

Company Facility Àdd!åÊÊ: t07 JEFFERSO¡+ sT

JEFFE'{gON CIiY, MO 65101

Gompany Al{ernaËe
Addrese:

County or Parith: cÇLE

Employer ldentlficatton
Nunrber: ?e2E'89843

Nqrth American lnduetrY
Classif icetion SyetÊrr'$

Cod¡: sl{

Farcnt Conrpany: TOMATKINS !,áAINTENAMCE MANAGE¡,IEHT, LLÇ

NurnÞer ef Ernployees: â0 to 99

Numbsr of ãitee Vsrified
for: 'l

Are you vcrlfyi¡g for morc than I alt€? lf yes, ple*cc provide the number of sltes vcrifled for in

each State:

. MISSOURI I eite(e)

Page ll of låiE-'/e;:\ )'40ì'i fûrEr¡1plo/Ê4RdviiiQ¡ tâ:å rÊn9.48 ,J.Jinrv/,/ : l't$, ljl¿¡r i.i \"' ¿¡, i\"



Requestfor Bìd (RFB)

Boone County Purchasing
613F,. Ash Street, Room 109

Columbia, MO 65201

Amv Robbìns, Senior Buver
Phone: (57 3) 886-4392 - F ax: (573) 886-4390

Email: arobbins@boonecount¡nno.org

Bíd Døta
BidNumber: 16-22M4R13

Commodity Title: Exterior Window Cleaning Term & Supply

Day / DaTe:
Time:

Location / lvlail Address:

Directions

Day / Date:
Time:

Location:

Day / Date:
Time:

Location / Address:

1.0:
2.0:
3.0:
4.0:

Bìd Submíssíon Address ønd Deødline
Friday,March 22,2013
1:30 P.M. (Bids received after this time will be retumed unopened)
Boone County Purchasing Department
Boone County Annex Building
613 E. Ash Sfreet, Room 109
Columbia, MO 65201
The Pwchasing office is located on the Southeast corner at 7th

Street and Ash Street. Enter the building from the South side.
Wheel chair accessible entrance is available.

MANDATO RY P re-B ìd C o nferenc e

Friday, March 15,2013
10:00 A.M. Central Time
Boone County Annex Building Conference Room
613 E. Ash Street
Columbia, MO 65201

Bìd Ooeníns Address and Deadline
Friday, March 22,2013
1:30 P.M. C.S.T.
Boone County Amex Conference Room
613 E. Ash St¡eet
Columbi4 MO 65201

Bíd Contents
Introduction and General Conditions of Bidding
Primary Specifications
Response Presentation and RevÍew
Response Form
Exhibit A-Prior Experience
Standard Terms and Conditions
Work Authorization C ertification
Debarment Certifi cation
"No Bid" Response Form
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1.2.

1.2.1

1 Introduction and General Conditìons of Bídding
1.1 II{VITATION - The County of Boone, through its Purchasing Department, invites responses, which

offer to provide the goods and/or services identif,red on the title page, and describedin greater detail
in Section 2.
DEFINITIONS
County - This term refers to the County of Boone, a duly organized public entity. It may also be

used as a pronoun for various zubsets of the County organizatiot, including, as the context will
indicate:
Purchasing - The Purchasing Department, including its Purchasing Director and staff.
Department(s) or Office(s) - The County Department/s or Office(s) for which this Bid is prepared,

and which will be the end user(s) of the goods and/or services sought.
Designee - The County employee(s) assigned as your primary contact(s) for interaction regarding

;ffi:ïltå*ïî1Ï:î / supplier - rhese t".-, ,"f", generauy to businesses haviog some sort or
relationship to or with us. The term may apply differently to different classes of entities, as the

context will indicate.
Bidder - Any business entity submitting a response to this Bid. Suppliers, which may be invited to
respond, or which express interest in this bid, but which do not submit a response, have no

obligations with respect to the bid requirements.
Contractor - The Bidder whose response to this bid is found by Purchasing to meet the best interests
of the County. The Contractor will be selected for award, and will enter into a Contracl for provision
of the goods and/or services described in the Bid.
Supplier - All business(s) entities which may provide the subject goods andlor services.

Bid - This entire document, including attachments. A Bid may be used to solicit various kinds of
information. The kind of information this Bid seeks is indicated by the title appearing af the top of
the first page. An "Invitation For Bid" is used when the need is well defined. An "Invitation For
Proposal" is used when the County will consider solutions, which may vary significantly from each

other or from the Count¡r's initial expectations.
Response - The written, sealed document submitted according to the Bid instructions.
BID CLARIFICATION - Questions regarding this Bid should be directed in writing, preferably by
fax or e-mail, to the Purchasing Department. Answers, citing the question asked but not identiffing
the questioner, will be distributed simultaneously to all known prospective Bidders. Note: V/ritten
requirements in the Bid or its Amendments are binding, but any s¡¿l çsmmunications between
County and Bidder are not.
Bidder Responsibility - The Bidder is expected to be thoroughly familiar with all specifications and

requirements of this Bid. Bidder's failure or omission to examine any relevant form, article, site or
document will not relieve them from any obligation regarding this Bid. By submitting a Response,

Bidder is presumed to concur with all terms, conditions and specifications of this Bid.
A MANDATORY pre-bid conference has been scheduled for Friday, March 15,2013 at 10:00
a.m. at the Boone County Annex Building Conference Room, 613 E. Ash Street, Columbia, MO
65201. The purpose of the meeting will be to visit the locations where service is to be provided and

address any questions or concerns regarding the bid. All bidders MUSIL attend.
Bid Amendment - If it becomes evident that this Bid must be amended, the Purchasing Department
will issue a formal written Amendment to all known prospective Bidders. If necessary, a new due

date will be established.
AWARD - Award will be made to the Bidder(s) whose offer(s) provide the greatest value to the

County from the standpoint of suitability to purpose, quality, service, previous experience, price,
lifecycle cost, ability to deliver, or for any other reason deemed by Purchasing to be in the best
interest of the County. Thus, the result will not be determined by price alone. The County will be

seeking the least costly outcome that meets the County needs as interpreted by the County.
CONTRACT EXECUTION - This Bid and the Contractor's Response will be made part of any

resultant Contract and will be incorporated in the Contract as set forth, verbatim.
Precedence - In the event of contradictions or conflicts between the provisions of the documents

1.2.2.

t.2.3

1.2.4.
t.3.

1.3.1

1.3.2

1.3.3

7.4

1.5

1.5.1
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1.6.

comprising this Contract, they will be ¡esolved by giving precedence in thE following order:
1) the provisiols of the Contract (as it may be amended);
2) the provisions of the Bid;
3) the provisions of the Bidder's Response.
COMPLIANCE WITE STANDARD 1TRMS AI{D CONDITIONS - Bidder agrees to be bound
by the Count5r's standa¡d o'boilerplate" terms and conditions for Conüacts, a sample of which is
attached to this Bid.

Bd #16-22MARí3 Page
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2.

2.r.

B
Prímarv Specìfìcøtìons
ITEMS A.ND/OR SERVICES TO BE PROVIDED - Boone County, hereafter referred to as "County",
proposes to contract with an individual(s) or organization(s), hereinafter referred to as "Contractor" for a
Term and Supply contract for the fumishing of all labor, materials, tools, equipment, transportation,
services, and supervision to perform Exterior Window Cleaning Services to various properties of Boone
County - Missouri on an annual and possibly semi-annual basis.
CONTRACT PERIOD - The Term and Supply Contract period shall be from the date awarded through
March 31r2014, but may be automatically renewed for up to an addítional four (4) one.year periods
unless canceled by the Purchasing Director in writing prior to a renewal period.
CONTRACT EXTENSION' The County Purchasing Director may exercise the option to extend the
contract on a month-to-month basis for a maximum of 6 months from the date of termination if it is deemed
to be in the best interest of Boone County.
CONTRACT DOCUMENTS'- The successful bidder(s) shall be obligated to entff into a written contract
with the County within 30 days of award on contract forms provided by the County. If bidders desire to
contract under their own written agreemeot, any such proposed agreement shall be submiued in blank with
their bid. County reserves the right to modiff any proposed form agreement or withdraw its award to a
successful bidder if any proposed agreement contains terms and conditions inconsistent with its bid or are
unacceptable to County legal counsel.
SERVICE LOCATIONS - Services will be provided at the following County sites in Columbia, MO:

¡ Boone County Government Center, 801 E. Walnut
¡ Courthouse, 705 E. Walnut St.
o Boone County Annex, 613 East Ash St.

GENERAL CONDITIONS
This contract shall be for Exterior'Window Cleaning services as requested by the Facilities Maintenance
Department to meet the needs of various departments within Boone County on an 

('as 
needed" basis.

In the event any provisions of the contract are not fulfrlled by Contractor, andls¡ the quality of
workmanship is deemed unsatisfactory by the County, the County may, upon w¡itten notice to the
Contractor, terminate this contract within ten (10) days after such w¡itten notice.
Sub-Contractors: No subcontractors shall be used without prior approval of the Facilities Maintenance
Manager.
Contractor Qualifications and Experience: The Contractor to whom an Exterior Window Cleaning
Services contract is awarded must provide evidence that they have past experience in the type of work as
outlined in the attached specihcations for a minimum of three years. Exhíbit A - Prior Experience may be
used for this purpose.
The Contractor must provide evidence that they have been licensed as a Window Cleaning Contractor in
the State of Missouri for a period of not less than three consecutive years immediately preceding the
submission of this bid and must currently be engaged in the business of such work.
The bidder, at the time of bid submittal, shall possess the correct occupational licenses, all professional
licenses or other authorizations necessary to carry out and perform the work required by the project
pursuant to all-applicable Federal, State and Local laws, statutes, ordinances, and rules and regulations of
any kind. Copies of licenses should be submitted with the bid indicating that the entity bidding the project
is licensed to perform the activities or work included in the contract documents.
The Bidder is aszumed to be familiar with all Federal, St¿te and Local laws, ordinances, rules and
regulations that in any manner affect the work. Special attention is called to, but not limited to, the local
envitonmental ordinances. Ignorance on the part of the bidder will in no way relieve the bidder from
responsibility of compliance wìth all said laws, ordinances, rules and regulations.
The Contractor will be responsible for obtaining any andall required permits. The County shall be
responsible for the cost of any and all permits.
Bilting & Payment: Invoices must be submitted to Boone County Facility Maintenance for payment at:
613 E. Ash Street, Room 107, Columbia, MO 65201. Payment will be made 30 days after receipt of an
acaxate invoice.
Contractor Responsibility / Service Requirements:

2.2

2.3

2.4

2.5

2.6.
2.6.r.

2.6.2

2.6.3

2.6.4.

2.6.5.

2.6.5.1

2.6.5.2.

2.7.

2.8.

2.9
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2.9.r

2.9.2.

2.9.3

2.9.4

2.9.5.

2.9.6

2.9.7

2.9.8

2.9.10

2.10

2.t0.1.

2.t0.2

\ilork Hours: The cont¡actor shall provide service during no¡mal business hours. Normal business hours
are Monday - Friday 7:00 a.m. to 5:00 p.m. and excluding holidays as defined in 4.9. The Facilities
Maintenance Manager shall coordinate and schedule all cleanings. Contractor shall be required to perform
services within 30 days after request and at the rates submitted in their bid response.
Equipment/Safety: The contractor shall be responsible for providing safety equipment required to protect
its employees, the public, surrounding areas, equipment and vehicles. The safety of the contractor's
employees and the public is of prime concern to the County, and the contractor must take all necessary
steps to ensure proper safety during the performance of the contract. Any bidders that have a history of
safety problems or a high incidence of accidents will not be considered for award of a contract.
Workmanship: Where not more specifically described in any of the various sections of these
specifications, workmanship shall conform to all of the methods and operations of best standards and
accepted practices of the trade or trades involved. All work shall be executed by personnel skilled in their
respective lines of work.
Quality of lilorkì Windows shall be washed'clean and frec of s[reaks, sniears and visible soap residuè.
Accumulated dirt, paint specks or other foreign debris must be scraped from the windows. Frames shall be
scrubbed to remove all d¡ied dirt, insects, debris and other materials so as to be considered clean by
Facilities Maintenance Manager.
Cleaning: The cont¡actor shall clean the exterior of windows only. Existing window screens must be
cleaned and replaced. The contractor shall be responsible for any damages or breakage.
The contractor shall keep the premises clean of all rubbish and debris generated by the work involved and
shall leave the premises neat and clean. The contractor, at the contractor's expense, shall dispose of all
surplus material, rubbish, and debris. The work area shall be cleaned at the end of each workday. All
materials, tools, equipment, etc., shall be removed or safely stored. The County is not responsible for theft
or damage to the contractor's property. All possible safety hazards to workers or the public shall be
corrected immediately and left in a safe condition at the end of each workday. If there is a question in this
area, the Facilities Maintenance Manager shall be consulted.
Final Inspection and Approval: The Contracto¡ shall request the Facilities Maintenance Manager conduct
a site inspection after the project is complete. Final project approval is contingent upon the Facilities
Maintenance Manager's final inspection.
Property Damage: The contractor shall be responsible fo¡ repair of any damage to County properby and
restoration of any facility damage, beyond normal wear and tear, caused by the contractor's activities.
Repair and restoration shall be to the satisfaction of the County. Any repatrlrestoration of these damages
shall be performed at no cost to the County.
Labor quoted shall include all labor and material cost, insurance, overhead, profit, mileage, and be
exclusive of taxes.
INSURANCE REQUIREMENTS - The Contractor sha1l not commence work under this contract until
they have obtained all insurance required under this paragraph and such insurance has been approved by
the County. All policies shall be in amounts, form and companies satisfactory to the County which must
carry an A-6 or better rating as listed in the A.M. Best or equivalent rating guide.
Compensation Insurance - Contractor shall take out and maintain during the life of this confact,
Employee's Liability and Workers Compensation fnsurance for all of their employees employed at the
site of work, and in case any work is sublet, the Contractor shall require the subcontractor similarly to
provide Worker's Compensation Insurance for all of the latter's employees unless such employees are
covered by the protection afforded by the Contractor
Worker's Compensation coverage shall meet Missouri statutory limits. Employers' Liability limits shall be
$500,000.00 each employee, $500,000.00 each accident, and $500,000.00 policy limit. In case any class of
employees engaged in haza¡dous work under this Contract at the site of the work is not protected unde¡ the
Worker's Compensation Statute, the Contractor shall provide and shall cause each subcontractor to provide
Employers' Liability Insurance for the protection of their employees not otherwise protected.
Comprehensive General Liability fnsurance - The Contractor shall take out and maintain during the life
of this contract, such comprehensive general liability insurance as shall protect them from claims for
damages for personal injury including accidental death, as well as from claims for properfy damages, which
may arise from operations under this contract, whether such operations be by themselves or by anyone
directly or indirectly employed by them. The amounts of insurance shall be not less than $1,000,000.00
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2.t0.3.

2.t0.4.

2.10.5.

2.rt.

2-r2.

2.13.

2.14.

project limit for any one occurrencs covering both bodily injury and property damage, including accidental
death. If the Conhact involves any underground/digging operations, the general liability certificate shall
include X, C, and U (Explosion, Collapse, and lJnderground) coverage. If providing Comprehensive
General Liability Insurance, then the Proof of Coverage of Insurance shall also be included. Proof of
Coverage of Insurance - The Contractor shall furnish the County with Certifrcate(s) of Insurance which
name the County of Boone - Missouri as additional insured in an amount as required in this contract and
requiring athirty (30) day mandatory cancellation notice. In addition, such insurance shall be on an
occurrence basis and shall remain in effect until such time as the County has made final acceptance of the
project.
Commercial Automobile Liability - The Contractor shall maintain during the life of this contract,
automobile liability insurance in the amount of not less than $1,000,000.00 combined single limit for any
one occurrence, covering both bodily injury, including accidental death, and property damage, to protect
themselves from any and all claims arising from the use of the Contractor's own automobiles, teams and
trucks; hired automobiles,,tcams'and trucks; and both on and offthc sitc of work.
The Contractor has the option to provide Owner's Contingent or Protective Liability and Property
Damage instead of the Comprehensive General Liability Insurance- The Contractor shall provide the
County with proof of Owner's Protective Liability and Property Damage Insurance with the County as

named insured, which shall protect the County against any and all claims which might arise as a result of
the operations of the Contractor in fulfilling the terms of this contract during the life of the Contract. The
minimum amounts of such insurance will be $1,000,000.00 per occurrence, combined single limits. Limits
can be satisfied by using a combination of primary and excess coverage. Should any work be
subcontracted, these limits will also apply.
Proof of Coverage of Insurance - The Contractor shall furnish the County with Certificate(s) of Insurance
which neme the County of Boone - Missouri as additional insured in an amount as required in this
contract and requiring a thirty (30) day mandatory cancellation notice. In addition, such insurance shall be
on an occurrence basis and shall remain in effect until such time as the County has made final acceptance
of the project.

Indemnity Agreement - To the fullest extent permitted by law, Contractor shall indemniff, hold harmless
and defend the County of Boone, its directors, offlcers, agents, and employees from and against all claims
arising by reason of any act or failure to act, negligent or otherwise, of Contractor, (meaning anyone,
including but not limited to consultants having a contract with Contractor or subcontractor for part of the
services), of anyone directly or indirectly employed by contractor, or of anyone for whose acts the
Contractor may be liable, in connection with providing these services. This provision does not, however,
require Contractor to indemniff, hold harmless or defend the County of Boone from its own negligence.

Bid Clarification - Any questions or clarifications concerning bid documents should be addressed in
writing, PRIOR TO BID OPENING, to Amy Robbins, Senior Buyer, 613 E. Ash Street, Room 109,
Columbia, Missouri 65201. Phone: (573) 886-4392 Fax (573) 886-4390 or Email:
arobbins@boonecountvmo.ore.
Designee - Bob Davidson, Manager of Boone County Facilities Maintenance, 613 E. Ash Street, Room
106, Columbia, MO 65207.
The County of Boone reserves the right to accept or reject any and all bids in the best inte¡est of the
County.
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Countv of Boonc Purchøsìns Denørtment
3.

3.1.

Presentatìon and Revíew
RESPONSE CONTENT - In order to enable direct comparison of competing Responses, Bidder
must submit Response in strict confonnity to the requirements stated herein. Failure to adhere to all
requirements may result in Bidder's Response being disqualifred as non-responsive. All Responses
must be submitted using the provided Response Sheet. Every question must be answered and if not
applicable, the section must contain "N/4." Manufacturer's published specifications for the items
requested shall be included with the response.
SUBMITTAL OF RESPONSES - Responses MUST be received by the date and time noted on the
title page under "Bid Submission Information and Deadline." NO EXCEPTIONS. The County is not
responsible for late or incorrect deliveries from the US Postal Service or any other mail carrie¡.
Submittal Package - Submit, to the location specified on the title page, three (3) complete copies of
your Response in a single sealed envelope, clearly marked on the outside with your company name
and return address, thc proposal numbcr and the due date and time.
Advice of Award - The County's Bids, Bid Tabulations, and Bid Awards may be viewed on our web
page at www.showmeboone.com. View information under Purchasing.
BID OPENING - On the date and time and at the location specified on the title page under "Bid
Opening," all Responses will be opened in public. Brief summary information from each will be
read aloud.
Removal from Vendor Database - If any prospective Bidder currently in our Vendor Database to
whom the Bid was sent elects not to submit a Response and fails to reply in writing stating reasons
for not bidding, that Bidder's name may be removed from our database. Other reasons for removal
include unwillingness or inability to show ftnancial responsibility, reported poor performance,
unsatisfactory service, or repeated inability to meet delivery requirements.
RESPONSE CLARIFICATION - The County reserves the right to request additional written or
oral information from Bidders in order to obtaín clarification of their Responses.
Rejection or Correction of Responses - The County reserves the right to reject any or all
Responses. Minor irregularities or informalities in any Response whích are immaterial or
inconsequential in nature, and are neither affected by law nor at substantial variance with Bid
conditions, may be waived at our discretion whenever it is determined to be in the County's best
interest.
EVALUATION PROCESS - The County's sole purpose in the evaluation process is to determine
from among the Responses received which one is best suited to meet the County's needs at the lowest
possible cost. Any final analysis or weighted point score does not i*ply that one Bidder is superior
to another, but simply that in our judgment the Contractor selected appears to offer the best overall
solution for our current and anticipated needs at the lowest possible cost.
Method of Evaluation - The County will evaluate submitted Responses in relation to all aspects of
this Bid.
Acceptability - The County reserves the sole right to determine whether goods and/or services
offered are acceptable for County use.
Endurance of Pricing - Bidder's pricing must be held until contract execution or 60 days,
whichever comes first.

3.2

3.2.1

3.2.2

3.3

3.3.1 .

3.4

3.4.1

3.5

3.5.1

3.5.2

3.5.3
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BOOI\TE COI]NTY, IVtrSSOI]RI
Request for Bid #: 16-22M4R13 - Exterior Window Cleaning Term & Supply

ADDEIYDUM #1 - Issued March I5,2013

This addendum is issued in accordance with the Introduction and General Conditions of Bidding in the
Request,for Bid and is hereby incorporated into and made a partof the Request for Bid Documents. Bidders
are reminded that receipt of this addendum should be acknowledged and submitted with Bidder's Response
Form.

Specifications for the above noted Request for Bid and the work covered thereby are herein modified as

follows, and except as set forth herein, otherwise remain unchanged and in full force and effect:

Questions received by the County:
1. Will Contractor be provided access to the roof of the Government Building and Courthouse?

Response by County: Yes, roof access to both buildings will be provided.

2. Will Contractor be responsible for removing any tire markings left on concrete by lifts?

Response by County: Yes.

3. Is the concrete in the Courthouse Plaza heavy duty enough to allow lifts?

Response by County: Yes, lifts will be allowed in the Courthouse Plaza.

4. Is the sþlight window in the Courthouse to be included in cleanings?

Response by County: Yes, the Courthouse sþlight window is included, however the Courthouse
Rotunda window is excluded.

5. Will the County allow access to clean windows outside of normal business hours (7:00 a.m. to 5:00
p.m.) in high pedestrian traffrc areas?

Response by County: The County will consider allowing access outside of normal business hours in
high pedestrian trafftc areas and will stipulate allowable access opportunities at the time of scheduling
annual cleanings.

6. Does the County prefer that window cleanings take place at any building prior to another?

Response by County: The County has no preference as to the order of the cleaning locations,
however advance notice of cleaning times must be approved by the Facility Maintenance Manager.

7. The Pre-bid Conference Attendee List is attached for informational purposes

RFB #: l6-22MARl3 3ltslt31



Amy
Senior Buyer

OFFEROR has examined copy of Addendum #1 to Request for Bid # L6-22MAR13 - Exterior Window
Cleaning Term & Supply receþ of which is hereby acknowledged:

CompanyName:
Address:

Phone Number:
E-mail address:

FaxNumber:

Authorized Representative Signature: Date:

Authorized Representative Printed Name

2RFB #: l6-22MARl3 3lt5lt3



PRE-BID CONFERENCE SIGN-IN SHEET
16-22M4R13- Exterior Window Cleaning Term & Supply

X'RIDAY, MARCH 15, 2013 10:00 AM csr

J

Representative Name Business Name Telephone Number

I Amv Robbins Boone Countv Purchasins 8864392

886-4401J Bob Davidson Boone County Facility Maintenance
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