
4.7. Pricing     1-100     
copies 
(each)

101-1000 
copies 
(each)

1001-5000 
copies 
(each)

DESCRIPTION

4.7.1. Sheet Size  8.5” x 11”  20lb
4.7.1.1. Black & White Simplex $0.03 $0.03 $0.03
4.7.1.2. Black & White Duplex $0.06 $0.06 $0.06
4.7.1.3. Color Simplex $0.27 $0.25 $0.20
4.7.1.4. Color Duplex $0.54 $0.50 $0.40

4.7.2. Sheet Size  8.5” x 11”  24lb
4.7.2.1. Black & White Simplex $0.05 $0.05 $0.05
4.7.2.2. Black & White Duplex $0.10 $0.10 $0.10
4.7.2.3. Color Simplex $0.30 $0.28 $0.23
4.7.2.4. Color Duplex $0.60 $0.56 $0.46

4.7.3. Sheet Size  8.5” x 11”  60lb

4.7.3.1. Black & White Simplex $0.035 $0.035 $0.035
4.7.3.2. Black & White Duplex $0.07 $0.07 $0.07
4.7.3.3. Color Simplex $0.27 $0.25 $0.20
4.7.3.4. Color Duplex $0.50 $0.50 $0.40

4.7.4. Sheet Size 8.5” x 14”  20lb
4.7.4.1. Black & White Simplex $0.035 $0.035 $0.035
4.7.4.2. Black & White Duplex $0.07 $0.07 $0.07
4.7.4.3. Color Simplex $0.35 $0.30 $0.25
4.7.4.4. Color Duplex left blank left blank left blank

4.7.5. Sheet Size 11” x 17”  20lb
4.7.5.1. Black & White Simplex $0.06 $0.06 $0.06
4.7.5.2. Black & White Duplex $0.12 $0.12 $0.12
4.7.5.3. Color Simplex $0.40 $0.35 $0.30
4.7.5.4. Color Duplex $0.80 $0.70 $0.60
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Additional Options

4.7.6. Colored Paper
4.7.6.1 Pastel $0.01 $0.01 $0.01

4.7.6.2. Astrobright $0.02 $0.02 $0.02
4.7.7. Cardstock

4.7.7.1. Cardstock 65 lb $0.02 $0.02 $0.02
4.7.7.2. Colored Cardstock 65 lb $0.03 $0.03 $0.03
4.7.7.3. Cardstock 80 lb $0.04 $0.04 $0.04
4.7.7.4. Colored Cardstock 80 lb $0.05 $0.05 $0.05

4.7.8. Folding
4.7.8.1. Half fold $0.01 $0.01 $0.01
4.7.8.2. Trifold $0.01 $0.01 $0.01

4.7.9. Stapling $0.00 $0.00 $0.00
4.7.10. Collate $0.00 $0.00 $0.00
4.7.11. 3-Hole Punch $0.005 $0.005 $0.005
4.7.12. Padded

4.7.12.1. Pad of 50 sheets $0.25 $0.25 $0.25
4.7.12.2. Pad of 100 sheets $0.25 $0.25 $0.25

4.7.13. Binding (coil, wire or comb)
4.7.13.1. Up to 1” binding $1.95 $1.00 $0.75
4.7.13.2. 1” to 2” binding $2.45 $1.50 $1.25

4.7.14. Miscellaneous Copy Service 
discount from price list for any 
service not detailed within.

0.00%

4.7.15. Emergency/Rush Services – 
Additional percent charge per 
item.  Include attachment as 
necessary.

0.00%

4.7.16. Business Cards 250 500
4.7.16.1. Business Cards (box of 250) $65.50
4.7.16.2. Business Cards (box of 500) $72.50

4.7.17. Envelopes 1000 2500 5000
4.7.17.1. #10 Regular Envelopes $95.00 $135.00 $195.00
4.7.17.2. #10 Window Envelopes $98.50 $145.00 $215.00

White linen 
with black 
ink

MISCELLANEOUS PRINTING

Additional Price Per copy (to be 
added to base price)
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Maximum Percentage 
Increase for                                            

2rd Year
3rd Year
4th Year
5th Year

4.9. Hours of Operation

4.9.1. Open 24 hours? 
4.10. Delivery ARO

4.11. COOP

No Bid

2-4 business days depending on size 
of project

Y

5%
5%
5%

8AM-5:30PM M-F
No

4.8.

5%
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